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武汉长江国际学校
Wuhan Yangtze International School

武汉市武汉经济技术开发区（沌口）三角湖小学内 430056

San Jiao Hu Elementary School

Wuhan Economic and Development Zone 

Wuhan, Hubei 430056, PR China

Phone: (86 27) 8423-8713

Office of the Registrar

School Records Invoice and Request Form

Name: _______________________ Grade: _______________________ Date: _____________________

Email Address: _________________​​​​​​___________ Phone: _____________________________________

Mailing Address: ______________________________________________________________________
Please fill out the form and return to Crystal Tu (ctu@wyischina.com) in the main office. Payment must accompany record request. Transcripts may be held due to outstanding account balances. Normal record processing time is 2 weeks during working hours.  
Records/Transcript Request (Mark with an X.)  
	Official Transcript with School Profile 
(grades 9-12; signed with school seal) □
	Mail immediately □

	Unofficial Transcript (grades 9-12; for your records) □
	Hold in main office for pickup □

	Report Card (grades K-8 ) □ 
If yes, please specify the grades:___    _________          ____
Quantity for each grade:______________________________
	Mail after final grades are posted □

	Other Records 

· Certificate of Enrollment □
· Declaration of Accreditation □ 
· School Name Change Certification □ 

· School Profile □
	Fax an unofficial record to the number provided. Please specify a recipient below. □


Tally of Fees 





   
  
       
	Item*
	Quantity
	Fees (RMB)

	Student official transcript per copy × 20.00 RMB
	
	

	Report Card per copy × 20.00 RMB
	
	

	Other student records per copy × 10.00 RMB
	
	

	Subtotal:
	
	

	International Expedite Shipping (3-5 days) × 250.00 RMB
	
	

	International Regular Shipping (3-5 weeks) × 30.00 RMB
	
	

	International fax per page × 10.00 RMB
	
	

	National Expedite Delivery  (3-5 days ) × 10.00 RMB
	
	

	TOTAL: 
	


* For students in 11th and 12th grades: up to five (5) official transcripts with school profiles +five (5) copies of other records can be provided free of charge.
*For students leaving WYIS, one (1) official transcript/current grade report card + two (2) copies of other records can be provided free of charge.

*For current students: upon request, up to two (2) Certificates of Enrollment can be provided free of charge for employer or government purposes each semester.

I hereby authorize release of my child’s academic transcript/records as noted on this form.

Parent Signature: _____________________________Date: __________________________________
Send student transcript/records to each of the following:
	Institution/Person:

	Mailing Address:

Fax Number:


	Institution/Person:

	Mailing Address:

Fax Number:


	Institution/Person:

	Mailing Address:

Fax Number:


	Institution/Person:

	Mailing Address:

Fax Number:


	Institution/Person:

	Mailing Address:

Fax Number:


